PHOTOGRAPHY
STUDIES COLLEGE

POLICY TITLE: Student Conduct

Purpose

The purpose of this policy is to guide the conduct of students of Photography Studies
College (Melbourne), and to ensure there are a clear and transparent set of principles that
guide students in their engagement with Photography Studies College (Melbourne) and its
students and staff.

Students have a responsibility to conduct themselves appropriately in accordance with the
student responsibilities outlined in this Policy and in more detail, in the Photography Studies
College (Melbourne) Student Code of Conduct in the Student Handbook/s.

Policy

Photography Studies College (Melbourne) is committed to the principles and practices of
equal opportunity for all its students. All students have the right to be supported, treated
fairly and with respect. This means Photography Studies College (Melbourne) will do its best
to ensure that all students learn in a supportive environment, which is free from
discrimination, harassment or bullying. These principles and practices are encapsulated in a
number of Photography Studies College (Melbourne) Policies, in particular the Fair
Treatment and Equal Benefits and Opportunity Policy.

Photography Studies College (Melbourne) will ensure its students uphold the values of
academic integrity described in the Academic Integrity Policy.

Photography Studies College (Melbourne) believes all students have a responsibility to be
supportive of others and treat them fairly and with respect.

Photography Studies College (Melbourne) will require its students to adhere to a set of
principles and responsibilities, which it has determined, are conducive to a positive learning
environment. These principles are:

respect for others;
integrity;

diligence; and

economy and efficiency.

1. Respect for others

All students are expected to treat others, including other students, staff, external
organisations and members of the community, with fairness and respect.

All students must:

1.1 Behave in a courteous and respectful manner to all staff and fellow students at all
times when on-campus for face to face learning and/or off-campus engaged in
remote learning via Zoom (or any other remote online meeting/learning software)
and at all other times.

1.2 Respect the rights and opinions of other students, staff and guests; treat them with
fairness and do not offend, embarrass or threaten them. This includes not engaging
in any behaviour that limits or reduces the learning opportunities of others.
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1.3 Dress and present themselves in a manner that does not offend others.

1.4 Present themselves in a respectful manner in all off-campus, remote learning
classes and sessions via Zoom (or any other remote online meeting/learning
software).

In particular students engaged in remote learning must at all times:

i. Use a profile photo and virtual background images that are appropriate and
according to PSC policies.

ii. Turn the camera and microphone on by default to facilitate class discussion. If
students do not wish to have cameras on during the session, they must inform
their teacher before class. If the microphone, camera or screen-sharing is vital to
the class activity or an assessment task, students will be required to turn it on for
this purpose.

iii. If students intend to take a screengrab of the Zoom session, they must gain verbal
permission from all members signed into the Zoom session. PSC will request that
any unapproved sharing brought to our attention be removed immediately. Any
content (images, videos, text) shared via Zoom session may not be shared outside
of that Zoom session by anyone other than the owner/maker/producer of that
work.

iv. Never share class meeting IDs with others outside of the class, and only use the
meeting IDs that pertain to the classes on their schedule.

v. Be identified by their name on the class roll.

vi. Never use offensive or inappropriate language in any form of communication —
this extends to emails, chat, and submitted assignments that may be part of or an
extension of the Zoom interaction.

1.5 Obey all laws in relation to Bullying & Harassment, Sexual Harassment, Equal
Opportunity and Occupational Health and Safety.

2. Integrity

2.1 Have an obligation as a citizen to observe the laws of the State and Commonwealth.

2.2 Be familiar with and comply with, all relevant Photography Studies College
(Melbourne) policies, procedures and Photography Studies College (Melbourne)’'s
Student Code of Conduct.

2.3 Approach and undertake the course with personal commitment and integrity.

2.4 Abide by the Plagiarism Policy.

3. Diligence

3.1 Fully participate in the course and attend all classes in the manner referred to in 1.
Respect for Others. All students must attend all classes and meet the minimum 80%
attendance requirement as per the Student Progress and Exclusion Policy

3.2 Arrive on time for the commencement of classes, notify absences, and supply
medical certificates where required. Students are requested not to make
appointments for whatever reason during class time.
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4. Economy and efficiency

4.1 Take appropriate and reasonable care of all Photography Studies College
(Melbourne) property and equipment.

Procedures

Photography Studies College (Melbourne) has determined specific behaviours against which
it will take action. Misbehaviour and misconduct will be acted upon in a manner that is
described in the Student Discipline section below, and further elaborated in the Student
Handbook/s.

Misbehaviour/Misconduct
Misbehaviour/misconduct that is deemed unacceptable for an educational setting such as
Photography Studies College (Melbourne) includes, but is not limited to any behaviour that:

is likely to impede the learning of others;

is likely to be detrimental to the health, safety, welfare of staff or other students;
causes damage, or is likely to cause damage;

may bring Photography Studies College (Melbourne)'s academic credibility and/or
reputation into disrepute.

Serious misconduct will be dealt with in accordance with relevant State or Commonwealth
laws.

Student Discipline
Any student who fails to abide by the standards of behaviour or any student, who has a
complaint lodged about him or her, may be the subject of a Disciplinary Interview.

Attendance at a Disciplinary Interview is mandatory for a student.

A Disciplinary interview will be notified in writing at least one week prior to the date set for
the interview and will be attended by two or more PSC staff members. Any student required
to attend such an interview may invite another person to attend as well and such person may
make representation to the interview on behalf of the student.

A decision may be made to suspend or cancel the enrolment or not reenrol a student on the
grounds of misbehaviour, unacceptable behaviour and/or breach of responsible behaviour.
The results and outcomes arising out of any disciplinary interview will be conveyed to the
student by mail within 5 working days of the completion of the interview.

Student Appeal
A student will have the right to appeal a decision made in a disciplinary interview, using the
PSC Grievance Handling Policy and Procedure (for Academic and Non-Academic Matters).

Definitions
Nil

Related Documentation
Policies

Fair Treatment and Equal Benefits and Opportunity
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Plagiarism
Academic Appeals

Academic Integrity
Grievance Handling Policy and Procedure (for Academic and Non-Academic Matters)
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